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I. O0mme mosoxeHUs1

1.1. Hacrosimee Ilonoxenue mo oOpabOTKE MEPCOHANBHBIX AAaHHBIX (Jalee -
[lonoxenue) MyHUUMIATBLHOTO  OIOKETHOTO  00pa3oBaTENbHOTO  YUPEKIACHUS
JIOTIOJTHUTENIBHOTO 00pa3oBaHusi ropojickoro okpyra HoBokyioOsimeBck Camapckoi
obnactu «/lerckas XynoskecTBeHHas miKona» (manee - Opranuszanus) pa3padoTaHo B
coOoTBEeTCTBMM ¢ TpymoBeIM KojekcoM Poccuiickoit ®eneparuu, KoHcTuUTynuein
Poccuitickonn  @enepaunun, ['paxmanckum kojaekcom  Poccuiickon  ®Denepanuw,
®enepanbHbiM 3aKkOHOM «0O0 wuHOpManK, HHPOPMAIMOHHBIX TEXHOJOTUSAX U O
3amute wuHbopMarmuy, DenepadbHbIM 3aKOHOM «O MEPCOHANBHBIX JTAHHBIXY,
[IpaBuiamu BHyTpEHHETO TPYAOBOTO pacnopsiaka OpraHuzaiuu.

1.2. Ienp pazpabotku I[lomoxeHus - ompenencHUe MOpsSaKa 0O0padOTKH
MEPCOHATLHBIX JaHHBIX paOOTHUKOB OpraHu3aluu U UHBIX CYOBEKTOB NMEPCOHAIBHBIX
JAHHBIX, TEPCOHAIbHBIC JaHHBIE KOTOPBIX ToOMIekaT o00pabOTKe, HAa OCHOBAaHUU
MOJTHOMOYMM omepaTtopa; oOecrnedeHue 3aluThl MpaB U CcBOOOJ UeloBeKa U
rpaxjaaHuHa, B T.4. paboTtHuka OpraHuzanuu, Ipu 00pabOTKE €ro MepCcoOHATbHBIX
JAHHBIX, B TOM YUCJIC 3alUTHI IIPAB Ha HEIIPUKOCHOBEHHOCTh YaCTHOMU KU3HU, JIMYHYIO
U CEMEHHYI0 TallHy, a TaKXe YCTaHOBJICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL,
MMEIOIINX JIOCTYIl K MEPCOHAIbHBIM JIAaHHBIM, 32 HEBBITIOJIHEHUE TpeOOBaHUN HOPM,
PEryIUPYIOMUX 00pabOTKY U 3alUTy MEPCOHANBHBIX TaHHbIX.

1.3. ITopsimok BBoAA B AeiicTBUE U n3MeHeHUs [lonoxeHusl.

1.3.1. Hacrosimee llonokeHne BCTymaeT B CHUJIIy C MOMEHTAa €r0 YTBEPKICHUS
nupektopoM OpraHuzanud W JCUCTByeT OecCpoyHO, /O 3aMEHbl €ro HOBBIM
[Tonmoxennem.

1.3.2. Bce usmenenus B [lomoxeHne BHOCATCS MTPUKA30M.

1.4. Bce pabotHuku OpraHuzaiiuv JOKHBI ObITh O3HAKOMIICHBI C HACTOSIIUM
ITonoxxeHneM oy poCIuch.

1.5. Pexxum KOH(PUIAESHIIUATIBHOCTH MEPCOHAIBHBIX JTAHHBIX CHUMAETCSl B CIIy4asx
X O0E3IMYMBAHUA U MO UCTEYCHHH 75 JIET CPOKa WX XpaHEHUs, WIH MPOJJICBACTCS
COIJIACHO 3aKOHOJarTesbcTBa PO.

II. OcHOBHbIE IOHATHS U COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. JIns uesei HacTosimiero I1o/10:keHUs1 HCMOJIB3YIOTCS CIIeAYIOLIUE
OCHOBHbIE MOHSATHS:

- TEpPCOHAJIbHBIE JaHHbIE PAOOTHHUKA - Jr00as HHPOpPMALMS, OTHOCSILASCT K
OMpEJEICHHOMY MJIM ONpEEesieMOMY Ha OCHOBAaHUM TakoM MH(opManuu pabOTHUKY, B
TOM 4Hciie ero ¢paMumusi, UMsi, OTYECTBO, FOJI, MECSL, AaTa U MECTO POXKJECHHUS, aJpec,
ceMeiHoe, COlMallbHOe, HMYIIECTBEHHOE IOJIOkKEHUE, oOpaszoBaHue, mpodeccus,
JOXOJbI, Npyras uHboOpMalus, HeoOxoaumasi paboTOaTEN0 B CBS3U C TPYIOBBIMU
OTHOIIICHUSIMU;

- 00paboTKa MEepCOHANbHBIX JAHHBIX - CcOOp, CUCTEMAaTH3allMsl, HAaKOIUICHUE,
XpaHeHue, yrouHeHue (OOHOBJIEHHE, WU3MEHEHHE), MCIOJIb30BaHUE, PACIIPOCTPAHEHUE
(B ToOM umcie mepenada), O0Oe3IMUMBAHUE, OJOKUPOBAHHWE, YHUUYTOKCHUE
MEPCOHANIBHBIX JTAHHBIX pab0THUKOB OpraHu3aluy;

- KOH(PUICHIIMATEHOCTh TIEPCOHATBHBIX JAHHBIX - 00s13aTEILHOE JUTsI COOTIOACHUS
Ha3HAYEHHOT'O OTBETCTBEHHOI'O JIMIA, MOJYYUBUIETO JOCTYN K MEPCOHAIBHBIM JaHHBIM



pabOTHUKOB, TpeOOBaHKE HE AOMYCKaTh UX PaclpoCTpaHEeHHUs] Oe3 coriacus paboTHUKA
WJIM UHOT'O 3aKOHHOT'O OCHOBAHUS;

- pacmpoCTpaHEHHE TMEepPCOHAIbHBIX JAHHBIX - JEHCTBUSA, HANpaBJICHHbIE Ha
nepenayy NepCOHANBHBIX JaHHBIX PAOOTHUKOB OMpEEICHHOMY KpYyTy Jivll (mepenaya
NEPCOHANBHBIX JIAaHHBIX) WJIM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO0 Kpyra JIMI, B TOM 4ucjie OOHApOJOBAHME MEPCOHATBHBIX JIaHHBIX
pabOTHUKOB B CpEJICTBAX MaccoBoW MHGOpMAIMH, pa3MelieHue B WH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WIM TNPEIOCTaBICHUE JOCTyna K MEpPCOHAIbHBIM
JaHHBIM PaOOTHUKOB KaKUM-JIMOO UHBIM CIIOCOO0M;

- HUCIOJIb30BaHWE TMEPCOHAJBHBIX  JAaHHBIX -  JAelcTBUs  (omepainuu) ¢
MEePCOHAJBLHBIMU JIJAHHBIMH, COBEpIIAEMbIC JOJLKHOCTHBIM JUIIOM OpraHuzaiuu B
LENAX NPUHATHAS PEIIEHWW WM COBEPUICHUS HWHBIX JEUCTBUN, IOPOKIAIOIIMX
IOpUJINYECKUE TIOCJIECICTBUSL B OTHOLIEHUM PAOOTHHKOB JIMOO WHBIM 00pa3zoM
3aTparuBaroIIUX UX MPaBa U CBOOOIBI WIIH TIpaBa U CBOOOIBI IPYTUX JIUIT;

- OJIOKMpOBaHME MEPCOHAIBHBIX JIAaHHBIX - BPEMEHHOE IpeKpalieHue coopa,
CUCTEMATU3allNM, HAKOIUICHUS, WCMOJIb30BAHUS, PACIHPOCTPAHEHUSI MEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeadH;

- YHHUYTOXEHUE TEPCOHAIBHBIX MJAHHBIX - JIEWCTBUSA, B PE3yJNbTaTE€ KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTBH COJIEP>KaHHME MEPCOHATBHBIX JaHHBIX B MH(GOPMAIIMOHHOMN
CUCTEME TMEepPCOHANBbHBIX JAHHBIX pPAaOOTHUKOB WM B pe3yjibTaTe KOTOPBIX
YHUUTOXKAIOTCA MaTepUaIbHble HOCUTEIH MEPCOHANBHBIX TAHHBIX PAOOTHUKOB,;

- 00e3/IMYMBaHUE TEPCOHAIBHBIX JIAaHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXHO OMNPEIEIUTh MNPUHAMJICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIEIOCTYNHbIE TNEPCOHAIBHBIE [AHHBIC - TNEPCOHAIBHBIE JIaHHBIE, JOCTYII
HEOTPAaHMYEHHOT0 KpyTa JIMI] K KOTOPBIM MPEIOCTaBJIEH C coriacusi padOTHHKA WM Ha
KOTOpbIE B COOTBETCTBUU C (enepaabHbIMU 3aKOHAMU HE pPaclpOCTpaHsIeTCs
TpeboBaHUE COOIOICHNS KOH(PUACHIIMATBbHOCTH;

- uHpopmarus - cBegeHus (COOOIIEHUS, JTaHHbIE) HE3aBUCUMO OT (OPMBI HUX
MPEJCTABIICHHUS;

- JIOKyMEHTHUpOBaHHass uHQopManus - 3aQuKCUpoBaHHAs Ha MaTepUaTLHOM
HOCHUTEJIE TyTeM JOKYMEHTHPOBaHUs MHGOpMAIMS C PEKBU3UTAMH, MO3BOJISIIOIUMU
OTIPENIETUTh TAKYI0 HH(OPMAITUIO WU €€ MaTepUabHbII HOCUTETh.

2.2. B cocraB mnepcoOHaNbHBIX JAaHHBIX pPaOOTHUKOB OpraHu3aiud BXOJIST
JOKYMEHTBI, cojiepkaiiue HHPOPMAIMIO O MACHOPTHHIX JAHHBIX, OOpa30BaHUH,
OTHOUIEHUU K BOMHCKOW OOS3aHHOCTH, CEMEMHOM IIOJIO)KEHHH, MECTE KHUTEJIbCTBA,
COCTOSIHUHU 3/I0POBBS, @ TAKXKE O MPEAbIAYIIUX MECTaX UX PAOOTHI.

2.3. KoMIuieke JOKYMEHTOB, COITPOBOXKAAIOUIUIN Tpolecc 0popMIIEHUST TPYIOBBIX
OTHOIIIEHUH paboTHUKa B OpraHu3aiiyy Mpy ero npueme, nepeBojic U YBOJbHEHUHU.

2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHUH Ha padoTy B
Opranuzanuio, 10DKHA UMETh JOKYMEHTalIbHYIO (hopmy. [Ipu 3akimtoueHun TpyaoBoro
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @eaepaiuu auio,
MOCTYTIAloIIee Ha paboTy, MPEaBIBIACT pabOTONATEIIO:

- MACIIOPT WJIM UHOW TOKYMEHT, YIOCTOBEPSIOIIUN JTUYHOCT;



- TPYIOBYIO KHIKKY, 3a HMCKJIIOYEHHEM CIIy4aeB, KOIJa TpPYIAOBO JIOrOBOP
3aKJIIOYAeTCsl BIEpBble MM pPaOOTHUK TMOCTymaeT Ha paboTy Ha YCIOBHSIX
COBMECTUTENBCTBA, JUO0 TPYyIOBas KHUXKKA y pabOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaToOy WU MO APYTUM NMPUINHAM;

- CTPaxo0BOE CBUJIETEIHCTBO I'OCY/IAPCTBEHHOT'O IEHCHOHHOTO CTPAXOBaHUS;

- JIOKYMEHTbl BOMHCKOTO y4eTa - JUIsi BOCHHOOOSI3aHHBIX M JIMII, MOJJIeKAITUX
BOMHCKOMY YYETY;

- JIOKYMEHT 00 oO0pa3oBaHWHU, O KBAIM(DHUKAIMK WU HATUYUHM CHEIUATbHBIX
3HAHWM - TPU TMOCTYIUIEHWH Ha paboTy, TPeOYIONIyl0 CHEeUHATbHbIX 3HAHUN WU
CIICLMAJIbHOM ITOJITOTOBKHY;

- cBUIETENBCTBO O npucBoeHnn MHH (nipu ero Hannuuum y pabOTHHKA).

2.3.2. Ilpu opopminenun pabotHuka B OpraHu3zanuio pabOTHUKOM OTJEea KaJIpoB
3anonHserca yHuduuupoanHas ¢opma T-2 «JIuyHas kaprouka paOOTHHKA», B
KOTOPOM OTpa)karoTcsl CIEAYIONIMEe aHKEeTHbIe U Ouorpadudeckue TaHHble pabOTHHUKA!

- obmme cenenus (®.UN.O. paboTHHMKA, naTta POXKACHHUS, MECTO POXKICHHS,
IpaXJIaHCTBO, o0OpazoBaHue, Mnpodeccus, CcTax pabOThl, cocTossHUE B Opake,
NaCIOPTHBIE IaHHBIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- TaHHbBIE O IIpHEME Ha padoTy;

B nanpHeineM B IMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O NIEPEBOax Ha JPYyTryio padorty;

- CBEJIEHHS 00 aTTeCTaIlNM;

- CBEJICHHSI O TIOBBIILICHUN KBATU(PUKALINH;

- CBEJICHUSI O TPO(PECCUOHATIBHON NIEPETIOATOTOBKE;

- CBEJICHMSI O Harpajax (IMOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TelaedoHax.

2.3.3. B otnene kaapoB Opranu3anuu CO3Jal0TCs U XPAHATCS CIEAYIOLIUE TPYMIIbI
JOKYMEHTOB, CO/Iep Kalllie JaHHble O pa0OTHHUKAX B €AMHUYHOM WJIM CBOJHOM BU/IE:

2.3.3.1. [JoxymMeHTBI, COJEpKalllie TMepCOHAIbHBIC JIaHHBIE PAOOTHUKOB
(KOMILJIEKChI  TOKyMEHTOB, COIPOBOXKJAIOLIUE TMpolecc O(OpMIIEHUS TPYAOBBIX
OTHOILIEHUH MU MpueMe Ha padoTy, NepeBoe, YBOIbHEHUN; KOMIUIEKC MaTepHaIOB TIO
aHKETUPOBAHUIO, TECTHUPOBAHHUIO; NPOBEIACHHUIO COOECeOBaHUN C KaHAWJATOM Ha
JOJKHOCTh; MOJJMHHUKH M KONUU MPHUKA30B IO JIMYHOMY COCTaBY; JUYHbBIE J€la U
TPYJIOBbIE KHHKKH paOOTHUKOB; JIeJIa, COJIepKalllie OCHOBAHUS K MPUKA3y M0 JUYHOMY
COCTaBy; Jejia, CoOJIeprKalllie MaTepualibl aTTeCTallMu PaOOTHUKOB; CIYKEOHBIX
paccieloBaHU;  CIPaBOYHO-UH(POPMAIIMOHHBIM  OaHK JaHHBIX IO  MEpPCOHATY
(KapTOTEKH, >KypHalibl); MOMJMHHUKHA M KOMHH OTYETHBIX, AHAIUTUYECKUX H
CIIPABOYHBIX MaTEPHAJIOB, MEpeJaBaeMbIX PYKOBOJACTBY OpraHu3aiuu, pyKOBOIUTEISIM
CTPYKTYPHBIX MOJApA3/IENECHUNA; KOMHH OTYETOB, HAMNPABISIEMBIX B TOCYJAapPCTBEHHBIE
OpraHbl CTaTUCTUKH, HAJOTOBBIE WHCIEKLWHU, BBIIIECTOSAIIME OpPraHbl YIPABJICHUS U
JIPYTUE YUPEIKICHHUS).

2.3.3.2. JlokymeHTaIusi MO OpPTraHW3allid padOThl CTPYKTYPHBIX MOJpa3eeHUui
(moymo>keHHst O  CTPYKTYPHBIX  MOJPa3JeieHUSX, JOJDKHOCTHBIE  MHCTPYKLIUH
pabOTHUKOB, TPHUKa3bl, paCHOPsHKEHUs, YKa3aHHs pykoBojcTBa OpraHuzanun);



JOKYMEHTBI MO IUIAHUPOBAHUIO, YYETY, aHaJU3y W OTYETHOCTH B YacTH PaOOTHI C
nepcoHangom Opranuzanumu.

II1. Coop, 00padoTKa U 321MTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsaok nmoJiy4eHus IepCOHATBHBIX JAHHBIX.

3.1.1. Bce nepconanbHbie aHHble paboTHUKAa OpraHu3aluu cieAyeT MoiaydyaTh y
Hero camoro. Eciu nepcoHanbHble JaHHbIE pa0OTHUKA BO3MOXKHO TMOJYYUTh TOJBKO Y
TpETheN CTOPOHBI, TO PAOOTHUK JOJHKEH OBITh YBEJIOMIIEH 00 3TOM 3apaHee W OT HEro
JOJKHO OBITh TMOJYYEHO MHChbMEHHOE coryiacue. JlOMmKHOCTHOE JIMIO padoToaTeNs
JOJHKHO COOOMUTH paboTHUKY OpraHu3aluu 0 HeNIX, IPeanoiaraéMblX HCTOYHUKAX U
croco0ax TMOJyuyeHHUsl MEPCOHAJIBHBIX JAHHBIX, a TaKXKe O XapaKTepe MOJJIeKaIIINX
MOJIYYCHUIO TIEPCOHANBHBIX JaHHBIX M TIOCJIEACTBHSIX OTKa3a paOOTHUKA JaTh
MUCHPMEHHOE COorjlacue Ha UX MOJyueHHe.

3.1.2. PaGoTonaTens He MMEET MpaBa MOIy4daThb U 00padaThIBaTh MEPCOHAIBHBIC
naHHble paboTHHka OpraHu3alud O €ro pacoBOM, HAIMOHAIHLHOM MPUHAIJICKHOCTH,
MOJIMTUYECKUX B3TJISAX, PEUTHO3HBIX WIH (HUIOCODCKUX YOEKIECHUAX, COCTOSTHUU
3JI0pOBbsl, MHTUMHOM XKU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU
TPYJOBBIX OTHOIIEHHM, B COOTBETCTBUM cO CT. 24 Kouctutyuuu Poccuiickoit
Oenepanuu paboTomaTeNb BIpaBe MOJAy4daTh M 00pabaThiBaTh JaHHBIE O YaCTHOMU
KU3HU paOOTHUKA TOJBKO C €r0 MUCHMEHHOT'O COTJIACHSI.

O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB padoToJaTEIeM
BO3MO>)KHA TOJIBKO C MIX coryiacus Ju00 0e3 UX COrNiacus B CICAYIOIMIUX CIydasx:

- IEPCOHATbHBIC JAHHBIC SBJISTFOTCS OOIIEOCTYITHBIMHU;

- TIEPCOHAIBHBIC JTAaHHBIE OTHOCATCS K COCTOSIHHIO 3JI0POBBSI pabOTHHKA M WX
00paboTka HeoOXoauMMa [JIsi 3alIUThl €r0 KU3HH, 3J0POBbSI WJIM HWHBIX >KU3HEHHO
BKHBIX MHTEPECOB JINOO KU3HHU, 370POBbS WJIM MHBIX KXKU3HCHHO BAKHBIX WHTEPECOB
APYTUX JIMI] ¥ TIOTYYSHHUE COTTIacks pabOTHUKA HEBO3MOYKHO;

- Mo TpeOOBAHHWIO TIOJJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CiIydYasx,
MIPEAYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. PaGortonmarens BrpaBe oOpabaThiBaTh MEPCOHANBHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCbMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe coriacue pabOTHHKAa Ha OOpPabOTKYy CBOMX NEPCOHAIBHBIX
JTAHHBIX JOJKHO BKJIIOYATh B CEO:

- (aMmIMo, UMs, OTYECTBO, aJIpeCc CyOBhEKTa NMEPCOHAILHBIX JAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, yJOCTOBEPSIOUIETO €ro JIMYHOCTh, CBEACHHS O JaTe BBIIAYU
YKa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €T0O OpPTaHe;

- HauMeHoBaHue ((haMuInio, UMs, OTUYECTBO) U aJApec omepaTopa, MOoJIy4arollero
coryiacue CyObeKTa MepCOHATBHBIX JaHHBIX;

- 11eJ1b 00pabOTKHU MEePCOHATBHBIX TaHHBIX;

- TMepeYeHb MEPCOHANBHBIX NAHHBIX, HA 00pa0OTKYy KOTOPBIX JAETCA COTJacue
cyObeKTa MepCOHATBHBIX JIaHHBIX;

- TepeyeHb JEHUCTBUN C TEPCOHATBHBIMH JAaHHBIMHU, Ha COBEPIIECHUE KOTOPBIX
JlaeTCsl coryiacue, 00IIee OMMCAHWE UCIOJIb3yEeMbIX OTNEPAaTOpPOM CIOCOOOB 00pabOTKH
MIEPCOHAIIBHBIX JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTJIAaCHE, a TAKXKE MOPSAOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOyETCs B CIEAYIOMIUX CIydasx:



1) o6paboTka nmepcoHaIbHBIX JAHHBIX OCYLIECTBISIETCA HA OCHOBaHUU TpynoBOTo
Kogekca PO unu uHOrO (penepaibHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ LeJb, YCIOBUS
MOJIYYCHHS] TIEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEpPCOHANbHBIE JaHHBIE
KOTOPBIX MOJIeKAT 00paboTKe, a TAKKE OMPEACIIAIONIET0 MOJTHOMOYHUS paboToAaTeNs;

2) 00paboTKa MEpPCOHANBHBIX JIaHHBIX OCYIIECTBIACTCS B UESIX HCIOTHEHUS
TPYJIOBOTO JJOTOBOPA;

3) 00paboTKa MepcoOHANbHBIX AAHHBIX OCYHIECTBISETCS JIJISi CTATUCTUYECKUX WM
MHBIX HAy4YHBIX IEJed MpU YCIOBUU 00S3aTENbHOrO 00€3IMUYMBAHUS MEPCOHATBHBIX
JAHHBIX;

4) 0OpaboTKa MEePCOHATBHBIX JAaHHBIX HEOOXOUMA JIJISl 3AIUTHI )KU3HU, 3I0POBBS
WM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB Pa0OTHUKA, €CIM MOJYYEHHUE €ro COorjacus
HEBO3MOKHO.

3.2. [lopsgok 00pabOTKH, Epeiaun U XpaHEHUS MEPCOHANIbHBIX JaHHBIX.

3.2.1. PabGornuk OpraHuzanuu MnOpeAocTaBisieT pabOTHUKY OTAeNa KaJpoB
Opranu3zaiuu 10CTOBEpHbIE cBelieHUsl 0 cebe. PaboTHuk otnena kaapoB OpraHuzanuu
MPOBEPSIET JOCTOBEPHOCTH CBEJICHUI, CBEPSsl TaHHbIE, MPEOCTABIICHHbIE PAOOTHUKOM,
C UMEIOIIMMUCS Y paOOTHUKA JJOKyMEHTaMHU.

3.2.2. B coorBerctBuu co cT. 86, 1i1. 14 TK P® B nensx obGecrieyeHus: mpas u
CcBOOOJ] uenmoBeKka W TpaxaaHuHa jgupekTtop Opranmzanuu (Paboromarens) u ero
MPEACTaBUTENM TPU  00pabOTKEe MEepPCOHAIBHBIX JIaHHBIX PAOOTHHUKA JIOJKHBI
cobJroAaTh caeayoIue oomue TpeOoBaHMS:

3.2.2.1. OOpaboTka TMEpPCOHAIBHBIX  JIAHHBIX MOXET  OCYILIECTBIATHCS
HCKJTIOYUTEILHO B IEJISIX OOecreueHusi COOJII0CHUSI 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX AaKTOB, COJCHCTBUS pabOTHUKAM B TPYJAOYCTPOHCTBE, OOYYEHHH U
MPOJIBMIKEHUH TI0 CITy:k0e, oOecrieueH s TMYHON 0€30MacCHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYEeCTBA M KauecTBa BBIMOJHAEMOM paboOThl M 0OECHeYeHUs COXPaHHOCTU
MMYIIECTBA.

3.22.2. Ilpu omnpeneneHun oObeMa U coAepKaHusA, 00padaThIBAEMbIX
MEPCOHANIBHBIX JaHHBIX PaboToparenb NOJDKEH PyKOBOACTBOBaThCs KoHcTuTyrmen
Poccuiickont @enepanun, TpynoBeiM koaekcom Poccuiickorn denepanvii M WHBIMU
(dhenepaabHBIMA 3aKOHAMH.

3.22.3. Tlpu npuHATAM pEHICHUM, 3aTPAarvBarONIMX HWHTEPEChl PaOOTHUKA,
PaGoTonarens He MMEET MpaBa OCHOBLIBATHCA Ha MEPCOHAIBHBIX JAHHBIX PaOOTHHKA,
MOJIYYCHHBIX MCKJIIOYMTENILHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHOW OOpaOOTKU WU
ANIEKTPOHHOIO MOJIY4YEHHUS.

3.2.2.4. 3ammMra TNEpPCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO UX
MCIIOJIb30BAHUsI WJIM yTpaThl obecrneunBaercsi PaboromareneM 3a cueT €ro CpeicTB B
MOPsIZIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM W WX TMPEICTABUTEIN JIOHKHBI OBITh O3HAKOMJICHBI IO
pacnucky ¢ JgokymeHTamMu OpraHu3alyy, yCTaHaBIMBAIOIIMMH TMOPSAI0K 00pabOTKH
MePCOHATBHBIX JIAHHBIX Pa0OTHUKOB, a TaKke 00 WX MpaBax U OOS3aHHOCTSIX B ATOU
oOracTu.

3.2.2.6. Bo Bcex cnyyasx OTKa3 paOOTHHKA OT CBOMX IpPaB Ha COXPAHECHHE U
3alIUTy TalHbl HEACHUCTBUTEIICH.



IV. Ilepenaya u xpaHeHHe NMEPCOHAIBHbBIX JAHHBIX

4.1. Tlpu mepemaue MEpPCOHANBHBIX MAaHHBIX paboTHWKAa PaboTomarens moiKeH
coOJIroAaTh CIeAYIOIUe TPEOOBAHNUS:

4.1.1. He cooOmare nepcoHajpHbIE JJaHHbIE PAOOTHUKA TPETbEW CTOpOHE O€3
MUCHbMEHHOIO COIJIacusi pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO
B LIEJISAX MPENYNPERKACHUS YIPO3bl )KU3HU U 3I0pPOBbIO pa0OTHHKA, a TAKXKE B CIydasX,
YCTaHOBJIEHHBIX (PeIepaTbHBIM 3aKOHOM.

4.1.2. He cooOuiath nepcoHalbHbIE JaHHbIE Pa0OTHHKA B KOMMEPUECKHX I[EJSIX
0e3 ero nmucpbMeHHOro cornacus. O0pabOTKa NEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB B
LEJISIX MPOJIBIXKEHUSI TOBAPOB, pabOT, YCIyT HAa PHIHKE MMyTEM OCYIIECTBICHUS MPSIMBIX
KOHTaKTOB C MOTEHIIMAIBHBIM MOTPEOUTENEM C MOMOIIBIO CPEICTB CBS3U JOIYCKAETCS
TOJIBKO C €r0 MPEJBAPUTEIBHOTO COIIACHS.

4.1.3. IlpegynpeauTs JMl, MOJYYUBUIMX MEPCOHAIBHBIE JAaHHbIE PAaOOTHUKA, O
TOM, YTO 3TH JaHHbIE MOT'YT OBITh MCIIOJIb30BaHBI JUIIb B LEJAX, JJs KOTOPBIX OHU
COoOOIIeHbI, U TpeOOBAaThb OT A3TUX JUI MOATBEPKACHHS TOTO, YTO 3TO MPABUIIO
cobmoneHo. Jluna, NOMyYMBIIME TIEPCOHAIBHBIE JaHHbIE pPa0OTHUKA, OOs3aHBI
cOOMIOATh PEeXUM CEKPETHOCTH (KoH(puaeHnumanbHocTH). JlanHoe [lonoxenue He
pacrnpocTpaHsieTcsi Ha OOMEH NEepCOHAJbHBIMM JaHHBIMH pPaOOTHUKOB B TOPSJKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepeady MepCcoHaIbHBIX JaHHBIX paOOTHHUKOB B Ipenenax
Opranuszanuu B COOTBETCTBUM C HacToAIMM [lonoxenuem.

4.1.5. Pazpematp A0CTyn K THEPCOHAIBHBIM JAaHHBIM pAOOTHUKOB TOJIBKO
CHEUUaIbHO YIOJHOMOYEHHBIM JIMIAM, MPU ATOM YKa3aHHBbIE JUMIA JOJKHBI MMETh
MpaBo MOJYy4YaTh TOJBKO T€ MEPCOHAIBHBIE TaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAUMBI
JUTSI BBITIOJTHEHUS! KOHKPETHON (PYyHKIIUU.

4.1.6. He 3zanpammBaTh HHPOPMAIUIO O COCTOSHUU 3J0pPOBbSI paOOTHHKA, 3a
UCKIIIOUEHHEM TE€X CBEJEHUH, KOTOpPbhIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH
BBITIOJIHEHHSI pA0OTHUKOM TPYAOBOU (DYHKIIUH.

4.1.7. IlepemaBaTb mHepCcOHAIbHBIE JaHHblE paOOTHHKA MPEICTABUTENSAM
pabOTHUKOB B TOpPSAKE, YCTAaHOBJICHHOM TpyaoBbIM KojaekcoMm Poccuiickoi
@denepal, ¥ OrpaHUYMBATh 3Ty HHQOPMALMIO TOJBKO TEMHU IEPCOHATBHBIMU
JaHHBIMH paOOTHUKA, KOTOpbIe HEOOXOIWMMBI Ui BBINOJIHEHUS YyKa3aHHBIMU
NPEJICTaBUTENSIMU UX (PYHKIIHH.

4.2. XpaHeHue U UCI0JIb30BAHNE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBbIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OTHEIE
KaJIpOB.

4.2.2. TlepcoHallbHbIE JTaHHbIE PAOOTHUKOB MOTYT OBITH MOJIyYEHBI, MPOXOIUTH
JanbHEHIIy0 00pabOTKy M MepelaBaThbCcsl HA XpaHEHUE KaK Ha OyMa)KHbIX HOCUTEISIX,
TaK U B DJIEKTPOHHOM BHJE - JIOKAJIBHOM KOMIIBIOTEPHOW CETHU U KOMIIBIOTEPHOU
nporpamme «1C: 3aprutata u Kaaps».

4.3. IIpu noxayyeHUr NEePCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIOYEHUEM
CllydaeB, €CIM IMEpCOHAJbHbIE JaHHbIe OBbUIM MPEIOCTaBICHbl pPadOTOAATEN0 Ha
OCHOBaHUHM (elepalbHOTO 3aKOHA WJIM €CIM TEepCOHAJbHBIE JaHHbIC SIBISIOTCS
00IIeJ0CTYTHRIMH) pab0TOaTENh A0 Hadaga oOpadOTKH TaKUX MEPCOHATBHBIX JTAHHBIX
00s13aH MPeIOCTaBUTh PAOOTHUKY CIEAYIOLIYI0 HHPOPMAIIHIO:

- HauMeHOBaHue ((pamunusg, HUMs, OTYECTBO) M aJpec oOmepaTropa WIH €ro
IIPEACTABUTEILS;



- 11eIb 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IPEIIOIAracMbl€ MOJIb30BATEIN ITEPCOHATIBHBIX TAHHBIX;

- yCTaHOBJIEHHble HacTosiuM @DenepaqbHbIM 3aKOHOM IpaBa CyObeKTa
[IEPCOHAJIbHBIX JaHHBIX.

V. JlocTyn K nepcoHaJIbHBIM IaHHBIM PA0OTHUKOB

5.1. IlpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupextop OpraHuszaiuu;

- CeKpeTaph - MaIIMHUCTKA;

- COTPYJHUKH OyXraiaTepuu;

- 3KOHOMHUCT.

5.2. PabotHuk OpraHu3ainyuy UMEET MpaBo:

5.2.1. Ilomy4aTp IOCTYIl K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMIICHUE C
HUMH, BKJIOYasg NpaBO Ha O€3BO3ME3IHOE MOJyYE€HHE KONUK JII0OOM 3amucw,
CoJIeprKalllel MepCoHaIbHbIE JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBarb oT Paboromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIIPABICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBUIMX, HEJJOCTOBEPHBIX, HE3AaKOHHO MOJYyYEHHBIX WM HE
ABJISIOIIMX HEOOX0MMMBIMU J1s1 PaboTOonaTenst nepcoHaIbHBIX JaHHbIX.

5.2.3. Ilony4dats ot PabGotonarens

- CBEJICHMs O JIMIAX, KOTOpPbIE MMEKT AOCTYN K INEPCOHAJIBHBIM JIAHHBIM WU
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JOCTYTI;

- iepevyeHb 00padaThIBAEMbIX EPCOHATBHBIX JAHHBIX U HICTOYHUK UX MOJyYEHHS;

- CpOKM 00pabOTKM NEPCOHANBHBIX JAHHBIX, B TOM YUCJE CPOKU UX XPAHEHUS;

- CBEIEHHS O TOM, Kakue IOPUAMYECKHE TMOCIEACTBUS A CyObeKTa
MEPCOHAJIBHBIX JIaHHBIX MOJKET IOBJEYb 32 CO000K 00paboTKa €ro MepcoHaIbHBIX
JaHHBIX.

5.2.3. TpeOoBaTh m3BemeHnus Paboromarenem Bcex JHUI, KOTOPHIM paHee ObLTH
COOOIIEHbl HEBEpPHbIE WJIM HEMNOJIHbIE MEepCOHAJbHbIE JaHHbIE, 000 BCeEX
MPOU3BEICHHBIX B HUX UCKIIOUEHUSX, UCIIPABICHUSIX WM TOTIOTHEHUSIX.

OOxanoBaTb B YIOJHOMOYEHHBIH OpraH N0 3alluTe IMpaB CyObEKTOB
NEPCOHANBHBIX JIaHHBIX WJIU B CYJCOHOM MOpSAJIKE HENpaBOMEpPHbIE ACHCTBUS WIU
oe3neiictBusa PaboTonarens mpu 00padOTKe U 3alUTE €ro MEPCOHATBHBIX JTaHHBIX.

5.3. KomupoBatb u jenaTh BBINUCKH TEPCOHAJIBHBIX JIaHHBIX pPAaOOTHHKA
pa3pelaercss HMCKIIOUUTEIbHO B CIY)KEOHBIX II€JIIX C MUCBMEHHOTO pa3pelieHus
HayaJbHUKA OTJI€Na KaJpOB.

5.4. Ilepenaua nndopMaluu TPEThEl CTOPOHE BO3MOKHA TOJIBKO ITPU MUCHMEHHOM
coTJIacuM paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYOIIUX 00padoTKy H
3alIUTY NEePCOHAJIBHBIX JaHHBIX

6.1. Pabotnuku OpraHu3alyy, BUHOBHbIE B HapYLUIEHUHW HOPM, PETYIUPYIOIIUX
nojiyueHue, oOpaOOTKy | 3alIUTy [E€PCOHAJIbHBIX MJAHHBIX paOOTHUKA, HECYT
JUCLUUIUIMHAPHYIO aIMUHUCTPAaTUBHYIO, TPAXAAHCKO-NIPABOBYID WJIH YTIOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepalbHBIMU 3aKOHAMM.

6.2. upexrop OpraHusanuu 3a HapyLIEHWE HOPM, PErYJIUPYIOLIHUX IOJy4YECHHE,
00paboTKy W 3alIUTy MEPCOHATBHBIX JAHHBIX PAOOTHHKA, HECET aJMHUHHUCTPATUBHYIO
OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Komekca 00 aIMUHHCTPATUBHBIX



npaBoHapyuieHusx Poccuiickoit denepanuu, a Takke BO3MEIIAET paOOTHUKY YyIIepO,
NPUYMHEHHBIH  HEMPAaBOMEPHBIM  HCIIOJB30BAaHHEM  HMH(POPMAIMH, COJEpKaIiei
HepCOHAJIbHbIE JaHHbIE PA0OTHHKA.



